Job Vacancy
Position: Media & Communications Officer

The Islamic Cultural Centre of Ireland is looking for a practised Media & Communications Officer with exceptional communication and people skills to join our team. 

Responsibilities:
· Write a range of media material, ensuring it remains consistent, upbeat and delivered in a timely fashion.
· Unify all messages and communications around the Organization. Strategic plan to achieve positive awareness.

· Represent the Organization at events, conferences, workshops and awards when requested.
· Evaluate and review opportunities to improve the Organization’s communication activities to ensure target audiences are being effectively reached.
· Coordinate the management and updating of information on the organization’s website and support the development and use of social media platforms.

· Accompany senior members of staff when attending events, etc.

· Respond to media inquiries when requested/as directed.
You will need:
· A qualification in journalism, PR, Marketing or a related field.

· Experience in a similar role producing media releases and conducting regular liaison with media organisations.
· Ability to work under tight time pressures and produce quality content

· Familiarity with social media and web content management.
· Good computer literacy and Graphic design skills. 

· Good level of spoken and written English (Arabic is also desirable).

· An interest in Islamic issues

If you’re a qualified and enthusiastic communications pro, please send your resume and cover letter to secretary@islamireland.ie.

Applications and CV should be forwarded to secretary@islamireland.ie or by post to:

Human Resources 

ICCI

19 Roebuck Road

Clonskeagh

Dublin14
Closing date:           Monday 20th February 2017
